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	Role Title 
	Associate Delivery Project Manager – Cyber

	
Function & Dept.

	Delivery, Cyber

	Career Growth Level
	Collaborating & providing Technical Knowledge (E) 

	
CGP Descriptor 

	
Specialist team members with experience of specific fields, may have some involvement in amending and constructing processes to criteria. Technically or Operationally knowledgeable in a defined field or, may have responsibility for key customer engagement activity

	Team 
	Delivery

	Reports to
	Cyber Delivery Lead

	Role Purpose 



	The Associate Project Delivery Manager plays a key role in supporting the successful execution of SCC’s project portfolio. Working closely with senior project managers, you will assist in the coordination and delivery of project activities, ensuring tasks are completed on time and to a high standard. You will also take ownership of delivering low-complexity and small-scale projects independently, applying SCC’s delivery frameworks and governance standards. This role offers a valuable opportunity to develop project management skills in a dynamic and fast-paced environment, contributing to the success of SCC’s technology and service initiatives.

	
	



	Key Responsibilities 


	1. Assist in the planning, coordination, and delivery of cyber security projects across a variety of internal and external engagements.
2. Manage timelines, resources, stakeholder communications, and budgets for assigned projects.
3. Support in managing Risks, Actions, Issues, and Decisions (RAID) for assigned projects.
4. Collaborate with technical teams to ensure smooth delivery of services and solutions.
5. Maintain accurate project documentation, reporting, and audit trails in line with SCC governance standards.
6. Confidently present project updates and outcomes to internal and external stakeholders.
7. Build strong relationships with third-party vendors and internal teams to support delivery success.
8. Monitor and track project milestones, dependencies, and deliverables to ensure alignment with agreed objectives.
9. Escalate issues and risks appropriately to senior project managers or delivery leads.
10. Support resource planning and scheduling across multiple workstreams.
11. Use SCC’s project management tools and systems to update progress and maintain visibility across the portfolio.

	
	

	Person Specification 


	Essential Skills & Attributes
1. Strong organisational skills with the ability to manage multiple tasks and prioritise effectively.
2. Clear and confident communication skills, both written and verbal, with the ability to engage with stakeholders at all levels.
3. Experience in Presenting with Clarity & Confidence
4. A proactive approach to problem-solving and a willingness to take initiative.
5. Ability to work collaboratively in team environments and build positive working relationships.
6. Comfortable using Microsoft Office tools (e.g. Excel, Word, PowerPoint) and willing to learn project management platforms.
7. Keen attention to detail and a commitment to producing high-quality work.
8. An interest in technology, cyber security, or project delivery, with a desire to grow in the field.

Desirable Skills & Experience

9. Exposure to project environments including through academic, voluntary, or work experience.
10. Understanding of basic project management principles (e.g. planning, risk management, stakeholder engagement).
11. Experience working with third-party suppliers or internal teams (even in a support or coordination capacity).

Personal Qualities

12. Eager to learn and develop professionally within a structured project delivery framework.
13. Adaptable and resilient in a fast-paced and changing environment.
14. Professional, reliable, and accountable in all aspects of work.
15. Enthusiastic about contributing to team success and delivering value to customers.

Qualifications

16. Would like candidates to hold or be working towards foundation-level project management certifications such as, but not limited to: -

PRINCE2 Foundation
CAPM (Certified Associate in Project Management)
AgilePM Foundation
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Competencies
	
	Level 

	1.
	Stakeholder Relationship Management
	Level 1

	2
	Planning and Organising 
	Level 1

	3.
	Presentation Skills
	Level 2

	4.
	Business Acumen
	Level 1

	5.
	Communication skills
	Level 1

	6.
	Continuous Improvement
	Level 1



	Value Behaviours 

	
	Level

	1.
	Responsibility 
	Level 2

	2.
	Passion 
	Level 2

	3.
	Customer First 
	Level 2

	4.
	Agility 
	Level 2

	5.
	Family 
	Level 2
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